Dharampeth Education Society’s

R. S. Mundle Dharampeth Arts & Commerce

Coilege

North Ambazari Road Nagpur 440010

Ph No.- 0712- 2557612
E-Mail — principalrsmesn@hotmail.com

Fax — 0712-2557612
URL : www.rsmdacc.edu.in

BBA & BCCA DEPARTMENT Organized

One Week ICT Course

From 16" July2021 to 30" July 2021
Report of 30 HRS Course completed

The aforesaid course started from 16® July 2021. The following are the details of

course completed from 16 July 2021to 30™ July 2021.

S.N. Class No. of Beneficiaries
1 B.A. 128
2 B.Com 110
3 BBA 25
4 BCCA 51
5 M.Com 09
Total Beneficiaries 323
Date Topic Resource Person| Timing
16/07/2021 | 1) Knowing computer 9:00am to
To 2) Operating Computer using GUI Based| Prof. Murlidhar 11:00am
18/07/2021 | Operating System Jambhulkar
(Assistant
19/07/2021 | 1) Networking and Communications Professor) 09:00am to
To 2) Introduction to Internet, WWW and 11:00am
20/07/2021 | web browsers
21/07/2021 | 1) Understanding Word Processing 09:00am to
To Prof. Supriya 11:00am
22/07/2021 Dani
(Assistant
23/07/2021 | 2) Making small presentation, Professor) 09:00am to
To Templates 11:00am
25/07/2021
26/07/2021 | 1) Using Spread Sheet 09:00am to
To Dr. Sonali 11:00am
28/07/2021 Tambuskar
29/07/2021 | 2) Account Literacy (Assistant 09:00am to
Professor) 11:00am
30/07/2021 | Examination / Certificate distribution 09:00am to
10:00am
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URL : www.rsmdacc.edu.in

T

Day Link of Program

Day-1 https://meet.google.com/
phy-fxgf-xbu

Day-2 https://meet.google.com/
vmb-dejv-erj .

Day-3 https://meet.google.com/
dfu-evzq-yxw

Day-4 https://meet.google.com/c
yf-szkr-nya

Day-5 https://meet.google.com/r
wi-bxkn-uhi

Day-6 https://meet.google.com/

akr-rinq-vgg

Assignments for Practical:

1. Insert a line chart with the following data. Specify Chart title as “Yearly Income
(In Lakhs)”.

COUNTRI | GOLD DIAMON | IRON
ES D ORE
INDIA 50 35 60
USA 40 40 35
CHINA 45 55 60
JAPAN 60 65 70
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2. Create the following result card in Ms-Word
Mount Carmel School Sector 46, Chandigarh.
Class 9w

Roll No. 123

Student Name Maninder Raj

Father's Name Sh.S.S. Chauhan

Result Card Term-II Examination

Subject Max. Marks Marks Obtained
English 100 92

Maths 100 93

Science 100 98

Social Studies 100 88

Hindi 100 78

Computer 100 90

Science

Total 600 539

Position in the Class: IInd
Remarks: Good

Parents Signature Principal Signature

3. Prepare billing report for M/s.Total Synergy Consultancy Private Limited (TSCPL)

in MS Excel.

Figures in '000

Consulta | Qtr1 Qtr 2 Qtr3 Qtr 4 Yearly
nt Total
R.Bhatnagar | Rs9,752.00 Rs10,129.00 | Rs8,212.00 Rs7,032.00
M.Lath Rs5,755.00 Rs6,477.00 Rs5,447.00 Rs4,584.00
P.Sharma Rs6,769.00 Rs6,758.00 Rs6,378.00 Rs1,644.00
K.Pandey Rs3,708.00 Rs5,795.00 Rs6,188.00 Rs1,636.00
M.Swamy Rs5,009.00 Rs2,009.00 Rs7,643.00 Rs7,323.00
Total

Prepare Pie Chart showing consultant’s contribution to Total yearly Billing from the
above example.
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4. Prepare the following table in a worksheet using Ms-Excel

Name | Basic DA HRA Gross | PF Net
Pay Pay
Rojer 10000 2000 2780
Mack 20000 1050 1500
Simon 35000 2100 1900
Fredric 25000 2500 2100
Harry 20000 1000 1500

Perform the following calculations:
a) Gross Pay=Basic Pay +DA+HRA
b) PF=12% of DA

c) Net Pay=Gross Pay- PF

Perform the following formatting:
a) Set column width=10

b) Set row height=15

c) Text Alignment:

i. Horizontal : Center

ii. Vertical : Centre

5. Create a PowerPoint presentation showing various features of MS Office.
Demonstrate the use of master slide.

%ﬂ-ordin ator

BBA /BCCA
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M Inbox - murlidhar@rsmdaccedy X LR Meet - ICT Training Progran @ X +

& = C 8 meetgoogle.com/phy-fxgf-xbu?pli=1&authuser=0

Ajinkya gajre

P (v

92 others
swanand paunikar

9:09 AM | ICT Training Program (Day-1)
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M Inbox - murlidhar@rsmdaccedy X LR Meet - ICT Training Progran @ X +

& = C 8 meetgoogle.com/phy-fxgf-xbu?pli=1&authuser=0

Y

Manjushree Sardeshpande \ Yogesh Nikam

% %

Ganesh Thakur swanand paunikar

9:08 AM | ICT Training Program (Day-1)
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Ajinkya gajre
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92 others

swanand paunikar
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